
Date: [Insert Date] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Supplier Name] 

[Supplier Address] 

[City, State, Zip Code] 

 

Dear [Supplier Name], 

 

We hereby acknowledge the receipt of your services rendered on [Service Date] as per our 

agreement. We appreciate your commitment to quality and timely delivery. 

 

Our team has thoroughly reviewed the services provided, and we are pleased with the outcomes. 

Your attention to detail and professionalism have contributed significantly to our project's 

success. 

 

If you have any further questions or need additional information, please feel free to contact us at 

[Your Contact Information]. 

 

Thank you for your continued partnership. 

 



Sincerely, 

 

[Your Name] 

[Your Position] 

[Your Company Name] 


