
Letter of Gratitude 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

 

[Supplier's Name] 

[Supplier's Position] 

[Supplier's Company Name] 

[Supplier's Company Address] 

[City, State, Zip Code] 

 

Dear [Supplier's Name], 

I hope this message finds you well. I am writing to express our heartfelt gratitude for the 

outstanding collaboration and support your team has provided us over the past year. Your 

commitment to excellence and unwavering dedication have significantly contributed to our 

mutual success. 

We truly value the strong partnership we have built together and are grateful for your innovative 

solutions and timely deliveries, which have consistently exceeded our expectations. It's a 

pleasure working with your team, and we look forward to achieving greater heights together in 

the future. 

Thank you once again for your trust and collaboration. Please extend my appreciation to your 

team as well. 

Sincerely, 



[Your Signature (if sending a hard copy)] 

[Your Printed Name] 

[Your Position] 

[Your Company Name] 


