
Vendor Compliance Verification 

Date: [Insert Date] 

[Vendor Name] 

[Vendor Address] 

[City, State, Zip Code] 

Dear [Vendor Contact Name], 

We are writing to conduct a compliance verification regarding our ongoing partnership. It is 

essential for us to ensure that all vendors adhere to our compliance standards and regulatory 

requirements. 

Please provide the following documentation by [Insert Deadline]: 

• Proof of Insurance 

• Certifications of Compliance with Industry Standards 

• Company Policies and Procedures related to Compliance 

• Recent Audit Reports 

Your prompt response to this request will help us maintain a strong and compliant partnership. If 

you have any questions, please feel free to reach out to us. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


