
Vendor Compliance Update Request 

Date: [Insert Date] 

To: [Vendor Name] 

Address: [Vendor Address] 

Dear [Vendor Contact Name], 

We hope this message finds you well. As part of our ongoing commitment to maintain 

compliance and ensure the quality standards of our operations, we are requesting an update on 

your vendor compliance status. 

Please provide us with the following information: 

• Updated compliance certificates 

• Recent audit reports 

• Any changes in your quality management systems 

Your prompt response will help us ensure a smooth continuation of our business relationship. 

Please submit the required documents by [Insert Deadline]. 

Thank you for your attention to this matter. Should you have any questions, please do not 

hesitate to contact us. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 

[Your Contact Information] 


