
Vendor Credit Application 

Date: ____________________ 

To: 

[Supplier's Name] 

[Supplier's Address] 

[City, State, Zip Code] 

Dear [Supplier's Name], 

We, [Your Company Name], are writing to formally apply for vendor credit terms with your 

esteemed organization. As a growing retail business, we are keen to establish a mutually 

beneficial relationship with your company. 

Our business details are as follows: 

• Business Name: [Your Company Name] 

• Business Address: [Your Company Address] 

• Phone Number: [Your Company Phone Number] 

• Email Address: [Your Company Email] 

• Tax ID Number: [Your Tax ID] 

We are looking to purchase [specify products/services] and would appreciate the opportunity for 

credit terms that would allow us to manage our cash flow effectively. 

Please find attached our financial documents, including our business license, tax identification, 

and recent financial statements for your review. 

We look forward to your positive response and the possibility of working together. Should you 

require further information, please do not hesitate to contact us. 

Thank you for considering our application. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 


