
Vendor Inquiry for Supplementary Services 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Vendor's Name] 

[Vendor's Title] 

[Vendor's Company Name] 

[Vendor's Address] 

[City, State, Zip Code] 

Dear [Vendor's Name], 

I hope this message finds you well. I am writing to inquire about the supplementary services 

your company offers that could complement our current partnership. 

As we are continually looking to enhance our operations and meet the demands of our clients, we 

are interested in understanding how your additional services can provide value to us. 

Specifically, we would like to know about: 

• [Service 1] 

• [Service 2] 

• [Service 3] 

Please provide us with detailed information about these services, including pricing, 

implementation timelines, and any potential benefits we can expect. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 


