
Vendor Relationship Renewal 

Date: [Insert Date] 

[Vendor Name] 

[Vendor Address] 

[City, State, Zip Code] 

Dear [Vendor Contact Name], 

We are pleased to inform you that we would like to renew our vendor relationship with [Vendor 

Company Name]. Over the past [duration of partnership], we have appreciated the quality of 

service and products provided by your team. 

As we look to the future, we are excited about the opportunity to expand our business together 

and strengthen our collaboration. We believe that by renewing our partnership, we can achieve 

great success and drive mutual growth. 

Please let us know if there are any updates or changes on your side that we should be aware of. 

We would like to discuss the terms of renewal and any new proposals you might have at your 

earliest convenience. 

Thank you for your continued partnership. We look forward to working together for another 

successful term. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


