
Vendor Collaboration Enhancement Request 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Company]  

[Your Address]  

[Your Email]  

[Your Phone Number] 

To: [Vendor Name]  

[Vendor Contact Person]  

[Vendor Company]  

[Vendor Address] 

Dear [Vendor Contact Person], 

I hope this message finds you well. I am reaching out to discuss a potential enhancement in our 

collaboration that could benefit both our organizations. 

As we continue to work together, I believe there are several areas where we can improve our 

partnership, specifically in [briefly outline the areas of enhancement, e.g., communication, 

delivery times, product offerings]. 

I would appreciate the opportunity to discuss this further and explore how we can implement 

these enhancements to strengthen our collaboration. Please let me know a convenient time for 

you to have a meeting. 

Thank you for considering this request. I look forward to your positive response. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company] 


