
Lost Items Notice 

Date: [Insert Date] 

Dear [Applicant's Name], 

We hope this message finds you well. We are writing to inform you that there were some items 

reported lost during your recent visit to [Property Address]. 

If you believe you left any personal belongings behind, please contact our office at your earliest 

convenience. We want to assist you in retrieving your lost items. 

Please provide a description of the items you may have lost, along with any relevant details 

regarding your visit. 

Thank you for your attention to this matter. We look forward to hearing from you soon. 

Sincerely, 

[Your Name] 

[Your Title] 

[Company Name] 

[Contact Information] 


