
Rental Application 

Date: [Insert Date] 

To: [Property Owner/Manager's Name] 

[Property Owner/Manager's Address] 

[City, State, Zip] 

Subject: Rental Application for Community Workshop 

Dear [Property Owner/Manager's Name], 

We are writing to express our interest in renting [specific space/venue] located at [address] for 

our community workshop organization, [Organization Name]. Our mission is to promote 

community engagement and skills development through various workshops and activities. 

Details of Our Request: 

• Purpose of Rental: Community workshops focused on [insert topics, e.g., arts, 

technology, skills development] 

• Duration: [insert dates and times] 

• Expected Attendance: [insert number of participants] 

We believe that [specific space/venue] is an ideal location for our workshops due to its 

accessibility and suitability for our activities. We are committed to respecting your property and 

ensuring a positive experience for both our participants and the community. 

We would appreciate the opportunity to discuss this application further. Please let us know a 

convenient time for you to meet or if there are any specific requirements we need to fulfill as part 

of this application. 

Thank you for considering our request. We look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Phone Number] 



[Email Address] 


