
Parking Space Rental Request 

Date: [Insert Date] 

[Your Name]  

[Your Company Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Company Name]  

[Recipient Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally request the rental of a parking space 

for commercial purposes at [specific location or address]. As [Your Company Name] is 

expanding its operations, the need for dedicated parking has become essential to support our 

team and clientele. 

We are looking for a parking space that can accommodate [number of vehicles] vehicles. We 

believe this will enhance our operations and ensure smooth access for our staff and clients. 

If available, we would appreciate any details regarding rental terms, pricing, and the duration for 

which the space can be rented. We are keen to finalize arrangements promptly and look forward 

to your favorable response. 

Thank you for considering our request. Please feel free to reach out via phone or email if you 

require any further information. 

Sincerely, 

[Your Name]  

[Your Position]  

[Your Company Name] 


