
Vendor Return Policy Review Request 

Date: [Insert Date] 

To: [Vendor's Name] 

Address: [Vendor's Address] 

Dear [Vendor's Name], 

I hope this message finds you well. We appreciate our partnership and the quality of products 

you provide. 

As part of our ongoing efforts to enhance our business operations and customer satisfaction, we 

would like to review your current return policy. Understanding your terms will help us align our 

processes and ensure a smooth transaction flow. 

Could you please provide us with a copy of your latest return policy? Additionally, we would 

appreciate any insights on how we can improve our collaboration in this regard. 

Thank you for your attention to this matter. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


