
Address Correction Request 

[Your Name] 

[Your Current Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Landlord's Name] 

[Rental Property Address] 

[City, State, Zip Code] 

Dear [Landlord's Name], 

I hope this message finds you well. I am writing to formally request a correction to the address 

listed on my rental lease agreement. My current address is [Your Correct Address] instead of 

[Incorrect Address]. This change is necessary to ensure accurate documentation and 

correspondence moving forward. 

I kindly ask that you update this information in your records at your earliest convenience. If there 

are any forms or additional steps required from my side to facilitate this process, please let me 

know. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


