
Inquiry for Missing Loan Paperwork 

Date: [Insert Date] 

To Whom It May Concern, 

I hope this message finds you well. I am writing to inquire about the status of my loan 

application submitted on [Insert Date]. I have not yet received all the necessary paperwork 

related to the loan. 

The details of my loan application are as follows: 

• Applicant Name: [Your Name] 

• Loan Reference Number: [Your Loan Reference Number] 

• Loan Amount: [Loan Amount] 

• Date of Application: [Date of Application] 

I would appreciate it if you could provide me with an update regarding the missing paperwork 

and any steps I may need to take to expedite the process. 

Thank you for your prompt attention to this matter. I look forward to your response. 

Sincerely, 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Phone Number] 

[Your Email Address] 


