
Request for Flexible Loan for Business 

Expansion 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Lender's Name] 

[Lender's Institution] 

[Lender's Address] 

[City, State, Zip Code] 

Dear [Lender's Name], 

I hope this letter finds you well. I am writing to formally request a flexible loan to support the 

expansion of my business, [Your Company Name]. We have experienced significant growth over 

the past few years, and we believe that expanding our operations will allow us to meet increasing 

demand and enhance our market presence. 

With the funds from this loan, we intend to [briefly describe what you will use the loan for, e.g., 

purchase new equipment, hire additional staff, expand to a new location]. Our financial records 

show steady growth, and we are confident in our ability to repay the loan within the agreed 

timeframe. 

I would appreciate the opportunity to discuss this further and explore the options available to us. 

Thank you for considering our request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


