
Request for Lower Installment Payments 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Lender's Name] 

[Lender's Address] 

[City, State, ZIP Code] 

Dear [Lender's Name], 

I hope this message finds you well. I am writing to formally request a reduction in my 

installment payment amount for my account [Your Account Number]. Due to [briefly explain 

your reason, e.g., unexpected financial hardship, medical expenses, job loss], I am currently 

facing difficulties in meeting my regular payment obligations. 

Since I value my commitment to this loan, I am requesting a temporary adjustment to my 

payment plan. I propose to lower my monthly payments to [proposed amount] for a period of 

[duration] to help me manage my finances more effectively during this time. 

I appreciate your understanding and consideration of my situation. I am hopeful for a positive 

response, and I am willing to discuss any alternative options you may have available. Thank you 

for your attention to this matter. 

Sincerely, 

[Your Name] 


