
Letter of Inquiry Regarding Loan 

Qualification Adjustment 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Email Address] 

[Your Phone Number] 

 

[Recipient Name] 

[Recipient Title] 

[Bank/Institution Name] 

[Bank Address] 

[City, State, Zip Code] 

 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to inquire about the possibility of adjusting my 

loan qualification status with [Bank/Institution Name]. Due to [briefly explain the reason, e.g., 

changes in income, credit score improvement, or financial circumstances], I believe that a review 

of my current qualifications may be warranted. 

As a brief overview, my loan application reference number is [insert reference number], and I 

applied for [type of loan] on [application date]. Since that time, I have [mention any relevant 

updates, e.g., increased my income, settled debts, etc.]. 

I would appreciate your guidance on the next steps required for assessing my eligibility for an 

adjustment in my loan qualifications. Please let me know if there are any documents or 

information you need from my side. 



Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


