
Personal Loan Request Letter 

Date: [Insert Date] 

To: [Lender's Name] 

[Lender's Address] 

[City, State, Zip Code] 

Dear [Lender's Name], 

I hope this letter finds you well. I am writing to formally request a personal loan to assist with 

my upcoming spring break plans. I have been looking forward to this trip as a much-needed 

opportunity to relax and recharge. 

The total amount I am seeking is [Insert Amount]. This will cover travel expenses, 

accommodations, and other related costs. I have a steady income and am confident in my ability 

to repay the loan within the agreed timeframe. 

Please find attached my financial documents, which demonstrate my income and 

creditworthiness. I believe that with your support, I can make this spring break a reality. 

Thank you for considering my request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Your Phone Number] 

[Your Email Address] 


