
Loan Application for Business Expansion 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Business Name] 

[Your Business Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Lender's Name] 

[Lender's Position] 

[Lender's Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Lender's Name], 

I am writing to formally apply for a second loan for the purpose of expanding my business, 

[Your Business Name]. Following the success of our first loan, we have identified several 

opportunities that will allow us to increase our market reach and enhance our product offerings. 

With the funds from this loan, we plan to [briefly describe your expansion plans]. This will not 

only boost our sales but also create new job opportunities within the community. 

Enclosed with this letter are the necessary documents, including our business plan, financial 

statements, and a detailed outline of how the funds will be utilized. 

We are confident that with your support, we can achieve our goals and deliver significant 

returns. I look forward to discussing this application further and am available for a meeting at 

your convenience. 

Thank you for considering our request. 

Sincerely, 

[Your Name] 

[Your Title] 


