
Request for Repayment Plan Cancellation 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Company's Name] 

[Company's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request the cancellation of my 

repayment plan associated with account number [Insert Account Number]. Due to [briefly 

explain reason, e.g., financial hardship, unexpected circumstances], I am unable to continue with 

the current repayment arrangement. 

I kindly ask for your understanding in this matter and would appreciate any guidance on the next 

steps to finalize this cancellation. Thank you for your attention to this request. 

Sincerely, 

[Your Name] 


