
Itemized Loan Portfolio Report 

Date: [Insert Date] 

To: [Recipient Name] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

Enclosed is the itemized loan portfolio report as requested. This report includes detailed 

information regarding the loans currently in our portfolio, including outstanding balances, 

interest rates, and payment statuses. 

Loan Portfolio Summary 

Loan ID Borrower Name Outstanding Balance Interest Rate (%) Payment Status 

[Loan ID 1] [Borrower Name 1] [Balance 1] [Rate 1] [Status 1] 

[Loan ID 2] [Borrower Name 2] [Balance 2] [Rate 2] [Status 2] 

If you have any questions or require further information, please do not hesitate to contact me at 

[Your Phone Number] or [Your Email Address]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Address] 

[City, State, Zip Code] 

[Your Phone Number] 

[Your Email Address]  


