
Federal Business Loan Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

 

[Lender's Name] 

[Lender's Title] 

[Lender's Institution] 

[Lender's Address] 

[City, State, Zip Code] 

 

Dear [Lender's Name], 

 

I am writing to formally request a federal business loan for my company, [Your Company 

Name], as we seek to [briefly state purpose, e.g., expand operations, purchase new equipment, 

etc.]. 

Our company, established in [year], specializes in [briefly describe business and industry]. Over 

the years, we have achieved [mention any significant milestones or growth]. However, to 

continue our growth trajectory, we require financial assistance of [amount requested]. 

With this funding, we intend to [explain how the funds will be used]. We anticipate that this will 

[describe expected outcomes, such as increase revenue, create jobs, etc.]. 



Attached to this letter, you will find all the necessary documents providing further details about 

our business, including our business plan, financial statements, and any other pertinent 

information. 

Thank you for considering our request for a federal business loan. I look forward to discussing 

this opportunity further. Please feel free to contact me at [your phone number] or [your email] to 

schedule a meeting. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 


