
Vendor Project Phase Completion 

Announcement 

Dear [Vendor Name], 

We are pleased to announce the successful completion of Phase [X] of the [Project Name] 

project. This phase has been completed on schedule and within the allocated budget. 

We appreciate your hard work and dedication throughout this phase. Your efforts have 

significantly contributed to the overall success of the project. 

As we move into the next phase, we look forward to continuing our collaboration and achieving 

further milestones together. 

Thank you once again for your support and commitment. 

Best Regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Contact Information] 


