Vendor Project Milestone Progress Update

Date: [Insert Date]

To: [Vendor Contact Name]

From: [Your Name]

Subject: Project Milestone Progress Update for [Project Name]
Dear [Vendor Contact Name],

I hope this message finds you well. I am writing to provide you with an update on the progress of
our current project, [Project Name], as we approach the recent milestones.

Milestone Overview

e Milestone 1: [Description] - Status: [Completed/In Progress/Delayed]
e Milestone 2: [Description] - Status: [Completed/In Progress/Delayed]
e Milestone 3: [Description] - Status: [Completed/In Progress/Delayed]

Challenges & Solutions

During the progress, we faced some challenges, including:

e [Challenge 1] - [Proposed solution]
e [Challenge 2] - [Proposed solution]

Next Steps
Looking ahead, we plan to:

e [Next Step 1]
e [Next Step 2]

We appreciate your continued support and collaboration on this project. Please feel free to reach
out if you have any questions or need further details.

Best regards,
[Your Name]

[Your Position]



[Your Company]

[Your Contact Information]



