
[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Lender's Name] 

[Lender's Address] 

[City, State, Zip Code] 

Dear [Lender's Name], 

I hope this message finds you well. I am writing to inquire about the possibility of making partial 

payments on my loan account [Loan Account Number]. Due to [reason for inquiry, e.g., financial 

difficulties or changes in my circumstances], I am exploring alternatives to manage my loan 

repayments more effectively. 

Could you please provide me with information regarding any available options for partial loan 

payments? I would appreciate any advice or resources you can offer to help me navigate this 

situation. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 


