
Loan Request for Emergency Funds 

Date: [Date] 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Lender's Name] 

[Lender's Position] 

[Lender's Institution/Company Name] 

[Lender's Address] 

[City, State, ZIP Code] 

Dear [Lender's Name], 

I am writing to formally request a loan of [amount] in order to cover unexpected emergency 

expenses that have arisen due to [briefly explain the situation, e.g., medical emergencies, home 

repairs, etc.]. 

As a [your occupation] with [your income or employment details], I am confident in my ability 

to repay the loan in a timely manner. I have outlined my repayment plan as follows: [briefly 

describe repayment terms, if applicable]. 

I hope to discuss this matter further and explore any options you may have available. Thank you 

for considering my request, and I look forward to your prompt response. 

Sincerely, 

[Your Name] 


