
Loan Offer Letter 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Company Name]  

[Your Company Address]  

[City, State, Zip Code]  

[Your Email]  

[Your Phone Number] 

[Recipient's Name]  

[Recipient's Position]  

[Recipient's Company Name]  

[Recipient's Company Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

We hope this message finds you well. We understand that businesses often require additional 

funding to facilitate growth and manage operational costs. 

At [Your Company Name], we are pleased to offer you an unsolicited loan option that may align 

with your company's financial needs. We specialize in providing flexible loan solutions tailored 

to your unique requirements. 

Here are some key details of our loan offer: 

• Loan Amount: [Insert Amount] 

• Interest Rate: [Insert Rate]% per annum 

• Term: [Insert Term] months/years 

• Repayment Options: [Briefly describe options] 

We believe that our loan services can help your business achieve its goals. Please feel free to 

reach out to us directly at [Your Phone Number] or [Your Email] to discuss this offer in more 

detail. 

Thank you for considering [Your Company Name] as a potential financing partner. We look 

forward to the opportunity to assist in your business success. 

Sincerely, 



[Your Name]  

[Your Position]  

[Your Company Name] 


