
Loan Submission Letter 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Lender's Name] 

[Lender's Address] 

[City, State, Zip Code] 

Dear [Lender's Name], 

I am writing to formally submit my application for a small business loan to support my business, 

[Your Business Name]. Our business specializes in [describe your business and its 

products/services]. 

We are seeking a loan of [amount] to [explain the purpose of the loan such as expanding 

operations, purchasing equipment, etc.]. With these funds, we aim to [describe expected 

outcomes and how this will benefit your business]. 

Attached you will find all the necessary documents, including our business plan, financial 

statements, and credit history. I believe that with your support, [Your Business Name] can 

achieve substantial growth and contribute positively to the community. 

Thank you for considering my application. I look forward to discussing this further. 

Sincerely, 

[Your Name] 

[Your Title/Position] 


