
Loan Application Modification Request 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Your Email Address] 

[Your Phone Number] 

 

[Loan Officer's Name] 

[Bank/Institution Name] 

[Bank Address] 

[City, State, ZIP Code] 

 

Dear [Loan Officer's Name], 

 

I hope this message finds you well. I am writing to formally request a modification to my loan 

application submitted on [Insert Submission Date] for [Loan Types, e.g., personal loan, 

mortgage, etc.]. 

Due to [briefly explain reason for modification, e.g., changes in financial situation, errors in the 

application, etc.], I believe that it is necessary to make some adjustments to my current 

application. 

I kindly request that you consider the following modifications: 

• [Modification 1] 

• [Modification 2] 

• [Modification 3] 



I appreciate your attention to this matter and look forward to your prompt response. Please feel 

free to contact me at your earliest convenience should you require any additional information or 

documentation. 

 

Thank you for your understanding. 

 

Sincerely, 

[Your Name] 


