
Letter of Recommendation 

Date: [Insert Date] 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Address] 

[City, State, Zip Code] 

[Your Email] 

[Your Phone Number] 

[Recipient's Name] 

[Recipient's Title/Position] 

[Recipient's Organization] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to recommend [Candidate's Name] for the Leadership Development Program at 

[Program's Institution/Organization]. I have had the pleasure of working with [Candidate's 

Name] for [duration] and have been consistently impressed by their leadership skills and 

commitment to personal and professional growth. 

[Candidate's Name] has demonstrated exceptional abilities in [specific skills or experiences], 

which I believe will greatly benefit the program. Their capacity to [describe specific leadership 

qualities or accomplishments] is a testament to their dedication and potential as a leader. 

I strongly believe that [Candidate's Name] will make a valuable contribution to the Leadership 

Development Program and will emerge as an influential leader in their field. I wholeheartedly 

recommend them without reservation. 

Thank you for considering this recommendation. If you have any questions or need further 

information, please feel free to contact me. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 


