
Urgent Closure Advisory 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are writing to inform you of an urgent closure due to [reason for closure]. This closure will 

take effect on [closure start date] and is anticipated to last until [closure end date]. 

Please be assured that we are doing everything possible to address the situation. We appreciate 

your understanding and patience during this time. 

If you have any questions or concerns, please contact us at [contact information]. 

Thank you for your attention to this matter. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


