Emergency Facility Shutdown Notice

Date: [Insert Date]

To: [Insert Recipient's Name]

From: [Insert Your Name]

Subject: Emergency Shutdown of [Facility Name]

Dear [Recipient's Name],

This letter serves to inform you that due to unforeseen circumstances, [Facility Name] will
undergo an emergency shutdown effective immediately. The decision was made for the safety of
all personnel and to address the critical issue at hand.

The anticipated duration of this shutdown is [insert duration], during which all operations will be
temporarily halted. We are actively working to resolve the situation and will keep you updated
on any developments.

We understand the inconvenience this may cause and appreciate your cooperation and
understanding during this time. Please ensure that all necessary precautions are taken to

safeguard personnel and equipment.

For any urgent matters, please contact [Insert Contact Information]. Thank you for your attention
to this critical issue.

Sincerely,
[Your Name]
[Your Position]

[Your Company]



