
Data Protection Compliance Review 

Date: [Insert Date] 

To: [Recipient Name] 

Title: [Recipient Title] 

Company: [Recipient Company] 

Address: [Recipient Address] 

Dear [Recipient Name], 

We are writing to inform you of the upcoming review of your compliance with data protection 

regulations as part of our commitment to ensure the highest standards of data integrity and 

security. 

The review is scheduled for [insert date]. During this time, we will assess your current data 

protection policies and practices to ensure they align with applicable laws and best practices. 

Please prepare the necessary documentation, including: 

• Data Protection Policy 

• Records of Data Processing Activities 

• Data Breach Response Plan 

• Staff Training Records 

If you have any questions, please do not hesitate to contact us at [insert contact information]. We 

appreciate your cooperation and commitment to data protection compliance. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company] 

[Your Contact Information] 


