
Data Protection Compliance Request 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Date] 

[Recipient's Name] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally request compliance with data protection regulations regarding my 

personal data held by your organization. I would like to exercise my rights under [Specific Data 

Protection Law, e.g., GDPR, CCPA], including the right to access, rectify, or delete my personal 

information. 

Please provide me with the following information: 

• Confirmation of whether you are processing my personal data. 

• A copy of the personal data you hold about me. 

• Details about the purpose of the processing and the recipients of the data. 

I appreciate your prompt attention to this matter and look forward to your response within the 

statutory time frame as required by law. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 


