
Data Protection Compliance Audit 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Title] 

[Recipient's Organization] 

[Recipient's Address] 

Dear [Recipient's Name], 

We are conducting a data protection compliance audit as part of our ongoing commitment to 

ensuring that we handle personal data with the utmost care and in accordance with applicable 

data protection laws and regulations. 

The audit will focus on the following key areas: 

• Data collection practices 

• Data processing and storage 

• Data access controls 

• Data breach response procedures 

• Employee training and awareness 

We would appreciate your cooperation in facilitating this audit. Please provide us with the 

necessary documentation and access to relevant personnel by [Insert Deadline]. 

Thank you for your attention to this important matter. Should you have any questions, please feel 

free to contact me at [Your Contact Information]. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Organization] 

[Your Contact Information] 


