
Notice: Workplace Fun Day! 

Dear Team, 

We are excited to announce our upcoming Workplace Fun Day scheduled for [Date] at 

[Location]. Join us for a day filled with fun activities, games, and team-building exercises! 

Event Details: 

• Date: [Insert Date] 

• Time: [Insert Start Time] to [Insert End Time] 

• Location: [Insert Location] 

Don't forget to bring your enthusiasm and team spirit! Lunch and refreshments will be provided. 

We encourage everyone to participate and make this a memorable day. Please RSVP by [RSVP 

Date]. 

Looking forward to seeing all of you there! 

Best, 

[Your Name] 

[Your Position] 

[Company Name] 


