Invitation to Departmental Retreat

Dear [Department Team],

We are excited to invite you to our upcoming departmental retreat scheduled for [Date] at
[Location]. This retreat will provide us with the opportunity to strengthen our team dynamics,
share ideas, and plan for our upcoming projects.

Details of the Retreat:
o Date: [Insert Date]
e Time: [Insert Time]

e Location: [Insert Location]

Please RSVP by [RSVP Date] to ensure your spot. We look forward to an engaging and
productive retreat!

Best regards,
[Your Name]

[Your Position]
[Department Name]



