
Letter of Intent for Merger and Acquisition 

Date: [Insert Date] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Company Name] 

[Recipient's Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are pleased to inform you that [Your Company Name] is interested in exploring a potential 

merger and acquisition with [Recipient's Company Name]. Our companies share a vision of 

delivering exceptional value to our clients and creating synergistic opportunities in the market. 

We believe that joining forces could enhance our competitive position and accelerate growth. We 

are excited about the prospect of working together and would like to initiate discussions 

regarding this opportunity. 

Please let us know a convenient time for us to meet and discuss this matter further. We look 

forward to your positive response. 

Thank you for considering this opportunity. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Phone Number] 



[Your Email Address] 


