
Freelance Contract Negotiation Letter 

Date: [Insert Date] 

To: [Client's Name] 

From: [Your Name] 

Subject: Freelance Contract Negotiation 

Dear [Client's Name], 

I hope this message finds you well. I am writing to discuss the freelance contract for the web 

development project we recently discussed. I appreciate the opportunity to work together and 

would like to ensure that we have mutual agreement on the terms. 

After reviewing the initial proposal, I would like to suggest a few modifications concerning the 

scope of work, payment terms, and timelines: 

• Scope of Work: [Insert your proposed changes or clarifications] 

• Payment Terms: [Insert your proposed changes or clarifications] 

• Timeline: [Insert your proposed changes or clarifications] 

I believe these adjustments will allow us to achieve our goals effectively while ensuring a 

smooth collaboration. I am open to discussing these points further and am looking forward to 

your feedback. 

Thank you for your attention, and I hope to hear from you soon. 

Best regards, 

[Your Name]  

[Your Contact Information]  

[Your Website or Portfolio Link] 


