
Subject: Freelance Contract Negotiation 

Dear [Client's Name], 

I hope this message finds you well. I would like to express my gratitude for the opportunity to 

collaborate on [Project/Service Name]. As we move forward, I would like to discuss some details 

regarding the freelance contract to ensure mutual understanding and alignment on expectations. 

1. Scope of Work: I believe it is essential to clearly define the deliverables and outcomes we 

aspire to achieve. I propose we outline specific tasks and milestones. 

2. Compensation: The proposed rate of [Proposed Rate] seems reasonable; however, I would 

like to further discuss the payment terms (e.g., upfront payment, invoices, etc.) to ensure it meets 

our mutual needs. 

3. Timeline: I would appreciate it if we could agree on a timeline that accommodates both our 

schedules, ensuring timely delivery without compromising quality. 

4. Intellectual Property: It would be beneficial to clarifying ownership rights regarding the 

work produced during this project. 

I look forward to discussing these points with you soon. Please let me know your availability for 

a meeting or call to finalize the details. 

Thank you for your consideration. 

Best regards, 

[Your Name]  

[Your Address]  

[Your Email]  

[Your Phone Number] 


