
Logistics Services Availability Check 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Company] 

[Recipient's Address] 

Dear [Recipient's Name], 

We hope this message finds you well. We are reaching out to inquire about the availability of 

your logistics services for an upcoming project we are undertaking. 

Details of our requirements are as follows: 

• Type of Goods: [Insert Type of Goods] 

• Pickup Location: [Insert Pickup Location] 

• Delivery Location: [Insert Delivery Location] 

• Estimated Volume: [Insert Volume] 

• Preferred Dates: [Insert Preferred Dates] 

We would appreciate it if you could provide us with information regarding your availability, 

proposed rates, and any other relevant details at your earliest convenience. 

Thank you for your assistance. We look forward to your prompt response. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


