Letter of Intention to Pursue Higher Responsibilities

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Your Email]

[Your Phone Number]

[Recipient Name]

[Company Name]

[Company Address]

[City, State, Zip Code]

Dear [Recipient Name],

| am writing to express my intention to pursue higher responsibilities within [Company Name].
Over the past [duration] in my role as [Your Current Position], | have gained valuable experience
and insight into our operations and contributed positively to our team's success.

| am eager to take on new challenges and expand my contributions to the organization. | believe
that my skills in [mention relevant skills or experiences] make me a strong candidate for the
[desired position or responsibility] within our team.

| would appreciate the opportunity to discuss my aspirations further and explore ways | can
continue to contribute to [Company Name] in a more significant role.

Thank you for considering my request. | look forward to your positive response.
Sincerely,

[Your Name]



