
Letter of Appeal for Role Enhancement 

Date: [Insert Date] 

[Your Name]  

[Your Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient's Position]  

[Company Name]  

[Company Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to formally appeal for a role enhancement within my current position as [Your 

Current Position] at [Company Name]. I have been with the company for [duration] and during 

this time, I have taken on additional responsibilities such as [list relevant responsibilities]. 

I believe my contributions have played a significant role in [mention any specific achievements 

or improvements]. With my growing skills and dedication, I am confident that I can take on a 

more challenging role that aligns with my career goals and the needs of our team. 

I would appreciate the opportunity to discuss this further and explore the possibilities for my 

career advancement within [Company Name]. Thank you for considering my appeal. 

Sincerely, 

[Your Name] 


