
Invitation to Community Roundtable Discussion 

Dear [Recipient's Name], 

We are pleased to invite you to our upcoming Community Roundtable Discussion on [Date] at 

[Time]. This gathering will take place at [Location]. 

The purpose of this discussion is to bring together community members to share ideas, voice 

concerns, and collaborate on initiatives that enhance our neighborhood. Your input is invaluable 

to us, and we believe that your participation will contribute significantly to the conversation. 

Agenda: 

• Welcome and Introductions 

• Community Issues and Concerns 

• Open Discussion 

• Next Steps and Closing Remarks 

Please RSVP by [RSVP Date] to ensure we have adequate seating and materials prepared for all 

attendees. You can respond by contacting us at [Contact Information]. 

We hope to see you there and look forward to hearing your valuable insights! 

Sincerely, 

[Your Name] 

[Your Title] 

[Organization Name] 

[Contact Information] 


