
Promotional Material Distribution Plan 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Distribution Plan for Promotional Materials 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to outline our plan for the distribution of our 

upcoming promotional materials to ensure a successful campaign. 

Objective 

The primary goal of this distribution plan is to effectively reach our target audience and boost 

awareness of our products/services. 

Distribution Methods 

• Direct Mail Campaign 

• In-store Displays 

• Online Marketing (Social Media, Email Blasts) 

• Event Sponsorships 

Timeline 

The promotional materials will be distributed starting from [Start Date] to [End Date]. 

Budget 

The total budget allocated for this distribution plan is [Insert Budget Amount]. 

Conclusion 

We are excited about the upcoming campaign and believe that with this distribution plan, we will 

effectively reach our audience. Please let me know if you have any questions or suggestions. 

Best regards, 



[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


