
Letter of Request for Expert Consultation 

Your Name 

Your Address 

City, State, Zip Code 

Email Address 

Phone Number 

Date 

Recipient's Name 

Recipient's Title 

Company/Organization Name 

Company Address 

City, State, Zip Code 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position/Title] at 

[Your Company/Organization]. We are currently undertaking a market research project focused 

on [brief description of the project]. Given your expertise in [specific area of expertise], we 

believe your insights would be invaluable to our research. 

We would greatly appreciate the opportunity to connect with you for a brief conversation at your 

convenience. Your knowledge on [specific topics] would greatly enhance our understanding and 

contribute to the success of our project. 

If you are willing to assist us, please let us know your availability for a call or meeting over the 

next few weeks. We are flexible and can adjust to a time that works best for you. 

Thank you for considering our request. We look forward to the possibility of collaborating with 

you and benefiting from your expertise. 

Sincerely, 

[Your Name] 



[Your Position/Title] 

[Your Company/Organization] 


