
Letter of Sponsorship Inquiry 

Date: [Insert Date] 

[Your Name]  

[Your Title]  

[Your Company/Organization Name]  

[Your Address]  

[City, State, Zip Code]  

[Your Email]  

[Your Phone Number] 

[Recipient's Name]  

[Recipient's Title]  

[Recipient's Company Name]  

[Recipient's Address]  

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. My name is [Your Name], and I am [Your Position] at [Your 

Company/Organization Name]. We are currently planning [brief description of the project or 

event] and are looking for potential sponsors who share our values. 

We believe that a partnership between [Your Company/Organization Name] and [Recipient's 

Company Name] could be mutually beneficial. Our [event/project] is expected to [briefly outline 

audience, reach, or impact], aligning well with your brand's goals and values. 

We would be thrilled to discuss how we can work together, including sponsorship opportunities 

that can enhance [Recipient's Company Name]'s visibility while supporting our initiative. We 

envision various collaboration possibilities, including [list a few ideas, e.g., joint marketing 

campaigns, product placement, etc.]. 

I would love the opportunity to discuss this further at your convenience. Please let me know a 

suitable time for us to connect, or feel free to reach out to me directly at [Your Phone Number] 

or [Your Email]. 

Thank you for considering this opportunity. I look forward to the possibility of partnering with 

[Recipient's Company Name]. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Company/Organization Name] 


