
Letter of Collaboration for Special Project 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Recipient's Company] 

[Company Address] 

Dear [Recipient's Name], 

I hope this message finds you well. We at [Your Company Name] are excited to reach out to you 

regarding a potential collaboration on a special project aimed at brand extension. 

We believe that our combined strengths and resources could create a unique opportunity to 

enhance both our brands in the marketplace. The objective of this project is to [briefly describe 

the goal of the project]. 

We envision this collaboration involving [outline key collaboration elements, such as joint 

marketing efforts, product development, etc.]. We are confident that this partnership can help us 

reach new audiences and achieve remarkable results. 

We would love to discuss this opportunity further and explore how we can work together. Please 

let us know a convenient time for you to meet or if you prefer, we can schedule a call to dive 

deeper into our ideas. 

Thank you for considering this collaborative opportunity. We look forward to your positive 

response. 

Warm regards, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


