
Letter of Commitment to Internship Role 

Date: [Insert Date] 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient's Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I am writing to formally express my commitment to the internship role of [Internship Title] at 

[Company Name], as discussed in our recent conversation. I am excited about the opportunity to 

contribute to your team and gain valuable experience in [specific field or industry]. 

I am prepared to fulfill the responsibilities and expectations outlined in our agreement, starting 

on [Start Date] and continuing through [End Date]. I am enthusiastic about the projects I will be 

involved in and eager to learn from the talented professionals at [Company Name]. 

Thank you for this incredible opportunity. I look forward to making a positive impact and being 

an asset to your team. 

Sincerely, 

[Your Name] 


