
Business Buyout Proposal 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Company Name]  

[Your Company Address]  

[City, State, Zip Code]  

[Email Address]  

[Phone Number] 

[Recipient Name]  

[Recipient Position]  

[Recipient Company Name]  

[Recipient Company Address]  

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to formally propose the buyout of [Recipient 

Company Name] by [Your Company Name]. After careful consideration and analysis of the 

market potential, we believe that this acquisition could significantly benefit both our companies. 

We have reviewed the financials, operational capabilities, and market position of [Recipient 

Company Name]. Our intention is to maximize the value of the combined entities while 

maintaining the integrity and culture of your brand. 

We are prepared to discuss the following key points: 

• Proposed Purchase Price 

• Transition Plan for Employees and Operations 

• Timeline for the Acquisition 

• Any Legal and Financial Considerations 

I would appreciate the opportunity to discuss this proposal with you at your earliest convenience. 

Please let me know your availability for a meeting or a call within the next week. I am looking 

forward to your response. 

Thank you for considering this proposal. We are excited about the possibility of working 

together to achieve greater success. 

Sincerely, 



[Your Name]  

[Your Position]  

[Your Company Name] 


